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1. OCHOBHBIE ITOJIOKEHU A

bubnuorexka ydacTByeT B yueOHO-BOCHHMTATEIBLHOM TIpoliecce obecrieyuBas IpaBa
YY4aCTHUKOB 00pa30BaTENBHOTO Ipollecca Ha OECIUIaTHOE MOJIb30BaHWE OMOIMOTEYHO-
MH(OPMaLIMOHHBIMU PECYpCaMHU.

OO0ecrieueHHOCT, ~ OMOMMOTEKH  y4EOHBIMH, METOAMYECKMMH H  CIIPABOYHBIMH
JIOKYMEHTaMU YYUTBIBAETCS MIPU JUIIEH3UPOBAHUU 00pPa30BaATEIBHOIO YUPEIKICHHUS.
[lenu OubGnmuoTekn  00pa30BATENBHOTO  YYPEKIACHHUS  COOTHOCSATCS C  LEJSAMHU
00pa3oBaTeNbHOTO  YUpeXACHHs: (GopMUpOBaHUE OOIIeH  KyJIbTypbl JUYHOCTH
oOyJaromierocss Ha OCHOBE YCBOCHHUS 0053aTeNhbHOIO0 MHHHMYMa COJCpIKaHUS
0011e00pa3oBaTeIbHbIX MIPOrPAMM, HX aJIallTAlluH K KU3HU B OOILIECTBE, CO3aHHE OCHOBBI
JUISE  OCO3HAaHHOTO BBIOOpa W TIOCIEAYIONMIETO OCBOEHUS  TPO(ECCHOHATBHBIX
00pa3oBaTeNbHbIX MPOTPaMM, BOCIIMUTAHUE TPAXKIAHCTBEHHOCTH, TPYIAOTIO0US, YBAKCHHUS
K MpaBaM U CBOOOJaM 4ENOBEKa, JIIOOBH K OKpyXaromiei mpupone, Pomune, cembe,
dbopMupoBaHUE 3I0POBOTO 00pa3a KU3HU.

bubnmoreka pykoBOACTBYETCS B CBOCH JIEATEIHHOCTH (PeiepalibHBIMK 3aKOHAMH, YKa3aMHu
u pacnopspkenusamu IIpesunenta Poccuiickoit ®enepanuu, MNOCTAaHOBICHUSIMH H
pacnopstxkenusimu [IpaBurenbctBa Poccniickoit denepanyii U UCIOIHUTEIBHBIX OPTraHOB
cyonexToB Poccuiickoit deneparuu, pelieHrusMU COOTBETCTBYIOIIETO OPTraHa yIpaBieHUS
00pa3zoBaHHEM, yCTaBOM 0Opa30BATEIBHOTO YUYPEKICHHUS, MOJOKEHHEM O OMOJIMOTEKE,
YTBEPKACHHBIM JUPEKTOPOM 00pa30BaTEIHLHOTO YUPEHKICHUSI.

JesTenbHOCT, OMOIMOTEKHM OCHOBBIBAETCS HA MPHUHIMUIIAX JIEMOKpPATHUH, T'yMaHU3Ma,
00IIeIOCTYITHOCTH, MPUOPUTETA OOIIEUYETIOBEUECKUX ILIEHHOCTEH, TpakJaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHS JIMYHOCTH.

[Topsi0K MOIb30BaHUSI ICTOYHUKAMU WH(OPMAIIUH, IEPeUeHb OCHOBHBIX YCIYT U YCIOBHS
UX TpenocTaBiieHus omnpenersirorcs [lonmoxkennem o OuOIMOTEKE 00Pa30BATEIHLHOTO
yupexenus u [IpaBunaMu noap30BaHusi OMOIMOTEKOM, YTBEPKIEHHBIMUA PYKOBOAUTEIEM
00pa30BaTEIbHOTO YUPEKIACHHUSL.

OO0pa3oBarenbHOE YUYPEKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauecTBO
OnOIMOTeYHO-NH(POPMAITMOHHOTO OOCITY)KHBaHHS ONOIMOTCKH.

Opranuzanus 00cTyKUBaHUSI YYaCTHHUKOB 00pa30BaTeIbHOrO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C MPABWJIAMH TEXHUKUA 0€30MAaCHOCTH U MPOTHBOMOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

B cootrBerctBUu ¢ DepepanbHbiM 3akoHOM OT 25.07.2002 Ne 114-®3 «O mpoTHBOAECHCTBUU
3KCTPEMHCTCKOM JICATSIILHOCTIY, B IIEJIAX 3aLIUTHI MPAB U CBOOO/] YSJIOBEKA U IPAXKIaHUHA, OCHOB
KOHCTUTYHHOHHOI'O CTpO, obecnieyeHust OEJI0CTHOCTHU U 0e3omacHocTy Poccuiickoit q)ezlepaum/l,
OubIHoTEKA COHeﬁCTByeT COGJ’IIO,Z[GHI/IIO MIpaBOBBIX OCHOB HpOTHBOI{eﬁCTBHH 3KCTpCMHCTCKOﬁ
nesitenbHocTU. C 3TOM LeTbIo:

1.10. He momyckaercss HanMYWe W MPOINATaHAA JIHTEPATYpPhl, COAEPKAHME KOTOPOW HapyIlaeT Ipasa,

1.11.

1.12.

1.13.

cBOOOY M 3aKOHHBIC MHTEPECHI YCJIOBEKAa U TPaKIaHWHA B 3aBUCUMOCTH OT €0 COIUAJIbHOM,
pacoBOi, HAlMOHAIBHOW, PEJIMTMO3HOM WA A3BIKOBOM NPUHAUIEKHOCTH WA OTHOLIEHUS K
pEIUrum.

He J0IMYCKATh HAJIMYUC, U3TOTOBJICHUC U XPAHCHHUC BKCTpeMHCTCKOﬁ JIUTECPATYPhI B LHCIIAX

MacCOBOTO PAaCHpPOCTPaHEHHUSI.

bubnuoTeka HareneHa Ha MPUHATHE NPOQHIAKTHYECKAX MeEp, HAIMpPaBICHHBIX Ha
NPEAYNPEKACHHE DKCTPEMUCTCKOH JESTENbHOCTH, B TOM YHCIE Ha BBIIBICHUEC U
MOCJIEIYIONIee YCTPAHEHHE MPUYMH M YCJIOBUH, CIOCOOCTBYIOIIUX OCYIIECTBICHHUIO
IKCTPEMHUCTCKOM JEATEILHOCTH.

[Ipy mnocrymineHUH auTeparypbl B OHMONIMOTEKY NpPOU3BOAUTH cBepky ¢ DCOM
(https://minjust.gov.ru/ru/extremist-materials/) Ha HaUYKE SKCTPEMUCTCKOW JIUTEPATYPHI.



2. OCHOBHBIE 3AIAYN

OcHOBHBIMU 3a71a4aMi OMOJIMOTEKU SBIISIOTCSA:

o0ecrieyeHne  y4yaCTHHKaM  00Opa3oBaTeNbHOTO  Ipolecca —  O0y4aroImumcs,
NeAarorndyeckuM pabOTHUKAM, POJIUTENSAM (MHBIM 3aKOHHBIM  IPEICTABUTENSIM)
oOyyaromuxcs (aajgee — IMoJIb30BaTeNsiM) — JIOCTyNa K WHPOpMAlWY, 3HAHUAM, HJIESIM,
KYJIBTYPHBIM LIEHHOCTSIM IOCPEICTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-UH(DOPMALIMOHHBIX
pecypcoB 00pa3oBaTENbHOTO YYPESKIACHUM HA PA3JIUYHBIX HOCHTENAX: OyMa)kKHOM
(kHKHBIM  QoHm, ¢oHA Tepuomuueckux u3naHuii); 1UdpoBom (CD-muckn);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCHUTEIISX;

- oOecrieyeHne oOydYarOIIMXCS Ha BpeMsl MOJIy4YeHHS HMH OOpa3oBaHHUsS B JIaHHOU
o0pa3oBaTeNbHONW OpraHu3alM  OECIUTaTHBIMK  Y4eOHMKaMH, a Takke y4yeOHo-
METOJUYECKUMH MaTepHallaMd B COOTBETCTBHHM C YTBEPKICHHBIMH (erepalbHbIMU
NEepevHsAMHU Y4eOHBIX M3AaHUN U 00pa30BaTENLHBIMU MPOTPAMMaMHU, PEAN3yeMbIMH B
00pa30BaTebHOM YUPEKIACHUH;

- BOCIIUTaHHME KYJIbTYPHOTO M TPa)XIaHCKOTO CaMOCO3HAHMS, MOMOIIb B COIMATH3AINU

o0yuJaromerocsi, pa3BUTHE €ro TBOPUYECKOTO MOTEHIUAIIA;

(opMHEpOBaHKE HABBIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO MOJIb30BATENs: 00yUeHNE TIOUCKY,
0TOOpY U KPUTHUYECKOU OlIEHKe MH(OpMaInu;
dbopmupoBanre KOMGOPTHOIN OMOIMOTEUHON CPEIBIL.

3. OCHOBHBIE ®YHKIIUHN
3.1.Jl51a peanu3anuu OCHOBHBIX 3a/1a4 OMOJINOTEKHU:
- hopmupyeT hoHa OMOTHMOTEUHO-MHPOPMAITIOHHBIX PECYPCOB 00PA30BATEIHLHOTO YUPEIKICHHMS:
- KOMIUIEKTYET YHUBEpPCAIbHBIA (POH] yueOHBIMHU, XYIO0KECTBEHHBIMHU, CIIPABOYHBIMU, HAYYHO-
MOMYJISIPHBIME TOKYMEHTaMH Ha TPAJUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEIAX HHPOpMAIIWH;
- nonoJHseT GoH MHPOPMAIIMOHHBIMH pecypcamu cetu HTepHeT;
- OCYIIECTBIIACT Pa3MEIICHUEe, OPTAaHU3AINIO K COXPAHHOCTh JOKYMEHTOB;
3.2. co31aéT UHPOPMAIIMOHHYIO POAYKIIUIO:
- OpraHu3yeT M BeJeT CIpPaBOYHO-OMOIHMOTrpauuecKuii ammapaT: Karaiord (aa(aBUTHBIM,
CUCTeMaTUYeCKul, Tomorpaduueckuii), KapTOTeKu (cTaTeil, TeMaTH4eCKHe), DIEKTPOHHBII
KaTaJjor;

3.3. OCYILIECTBIISET Qg depeHIMpOBaHHOE 6ubnmoreyHo-o6udnmorpaduyeckoe
OnbIMOTEYHO-NH(POPMAITMOHHOE OOCTY>KUBAaHUE 00YJAIOITUXCS, TEJarOTHYECKUX PAOOTHUKOB U
poauTenen:

- TIpeoCcTaBisieT WH(MOPMAIMOHHBIE PECYPCHl HA PAa3IMYHBIX HOCHTEISX HA OCHOBE WU3YYCHHUS
HMHTEPECOB 00yUaIOIUXCS,;

3.4. OpraHu3yeT BblIauy OOyJaroIIMMCs U BO3BpAT B OMOIMOTEKY OECIUIaTHBIX YYeOHUKOB;
3.5. OopraHu3yer oOyueHHE HaBbIKaM HE3aBUCUMOTO OWOIMOTEYHOrO IMOJIb30BATENs H
oTpeOuTeNsT HHPOPMAIIHH, COJCHCTBYET HHTETPAIIMA KOMIUICKCA 3HAHWW, YMEHUN W HaBBIKOB
paloThI ¢ KHUTOM U HHpOpMaLKeH;

3.6. OKa3bIBaeT WH(GOPMAIMOHHYIO IOJJICP)KKY B PEIICHWW 3a/ad, BO3HUKAMOIINX B
mpolecce ux yueOHoM, caMoo0pa3oBaTeNbHOM U JOCYTOBOM 1€ATEILHOCTH;

3.7. OpraHHW3yeT MAacCCOBBIC MEpONPHUATHS, OPUEHTHPOBAHHBIC Ha pa3BUTHE OOIICH H
YUTATEIbCKON KyIbTYphl TUUYHOCTH;

38 MaccoBsie MCPONPUATHUA IIKOJILHOH OMOJIMOTEKH HaIlpaBJICHbI HAa BOCIIUTAHUC TOJICPAHTHOCTH,
AEMOKpaTHu, TryMaHU3Ma, IIPpUOpUTETaA O6HICT-ICJ'[OBCT-ICCKI/IX HeHHOCTefI, TpaXX1aHCTBEHHOCTH,
naTpuoTrU3Ma, CBOGO,Z[HOFO Ppa3BUTUA JITUYHOCTHU;

3.9. BBISBJISCT MH(DOPMAIIMOHHBIC TIOTPEOHOCTH W YJIOBJICTBOPSIET 3aIlPOCHI, CBS3aHHBIC C
oOyueHueM, BOCIIUTAHUEM U 3I0POBbEM JETEH;



3.10.

YIOBJIETBOPSIET 3allPOCHI MOJIb30BaTENIe U MHPOPMUPYET O HOBBIX MOCTYIJICHUSIX B

OMOINOTEKY;
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KOHCYJIbTHUPYET 0 BOIIPOCaM OpPraHU3alMi CEMEMHOT0 YTEHNS;
KOHCYJIBTUPYET 10 BOMPOCAM YU€OHBIX U3JaHUH ISl 00y4aromuXxcsl.

OPI'AHU3ALMUA JEATEJIBHOCTU BUBJIMOTEKHU

Hannune ykommiexkToBaHHON OMOIMOTEKH B 00pa30BaTeIbHOM YUPEKICHUN 0053aTEIbHO.
bubnuoreuno-unpopmaioHHoe  OOCIIy)KMBAaHME  OCYIIECTBISETCS  Ha  OCHOBE
OnOMMOTeYHO-UH(POPMAIMOHHBIX ~ PECYpCOB B COOTBETCTBHH C  Y4€OHBIM H
BOCIIUTATEIbHBIMU IJIAHAMH 00Pa30BaTENILHOTO YUPEKIAECHUS, IPOrpaMMaMu, IPOCKTaMU
U TJIAaHOM paboThl OMOINOTEKH.

B nensax obecnedeHuss MojepHU3alUM OUOIMOTEKM B YCIOBHUAX HMH(OpMaTH3aLMU
o0Opa3oBaHus M B Mpeenax CPelCTB, BBIACISEMBIX YUPEAUTEISIMH, 00pa30BaTENbHOE
yapexaeHue odecreunBaeT OnOIMOTEKY:

- HEOOXOIUMBIMH CITY>KEOHBIMH ¥ TIPOU3BOICTBEHHBIMU IIOMEIICHUSIMUA B COOTBETCTBHH CO
CTPYKTYpOil OMOIMOTEKM M HOpPMAaTUBAMHU I10 TEXHUKE OE30IaCHOCTU H3KCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIQKHOCTH, 3allbUIEHHOCTH IIOMEIICHUsI) U B
cootBeTcTBUM ¢ nojoxeHuamu CanlluH;

- COBpPEMEHHOW  3JIEKTPOHHO-BBIYMCIHUTENBHOW,  TEICKOMMYHUKAIMOHHOW U
KOIMPOBAJIbHO-MHOXKUTEJIIBHOM ~ TEXHUKOM M HEOOXOAMMBIMH  MPOrpaMMHBIMU
IPOJTYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCITYyKUBAaHHEM TEXHUKU U 000pyI0BaHUs OUOJINOTEKH;

- OMOIMOTEeYHON TEXHUKOW M KAHLEISIPCKUMU MTPHHAUICKHOCTSIMH.

OOpa3zoBarenbHOE YUYPEXkKAECHUE CO3/aeT YCIOBHMS M COXPAHHOCTH HMYLIECTBA
OMOIMOTEKH.

OTBETCTBEHHOCTh 32 CUCTEMAaTUYHOCTh U KaueCTBO KOMIUIEKTOBAHMS OCHOBHOTO (OHIA
OMOMMOTEeKH, KOMIUIEKTOBaHHE Y4eOHOTO ()OHIA B COOTBETCTBHU C (hemepanbHBIMU
NEepeYHsAMU YYEeOHHMKOB U YyueOHO-METOJIMYECKMX H3JaHUH, CO3JlaHhe HEOOXOJUMBbIX
YCIOBHUA Uil JESTEIbHOCTH OHOJIMOTEKHM HECeT PYKOBOAUTENb 00pa30oBaTEIbHOTO
YUPEKACHUS.

Pexxum paboTbl OnbnmoTeku onpeaensercs OnGIMoTeKapeM B COOTBETCTBUH € TIPaBUIIaMU
BHYTPEHHEI0 pacrnopsjika oOpa3oBaresbHOro yupexiaeHus. IIpu ompenenenuun pexuma
paboThl GUOIMOTEKH MPEAYCMATPUBAETCS BbIIETICHHE:

- JIByX 4YacoB pabo4yero BPEMEHHM €KEIHEBHO Ha BBINOJIHEHUE BHYTPUOMOIMOTEUHOMN
paboThI;

- O/IHOTO pasa B MECSI] — CAHUTAPHOI'O JHA, B KOTOPbII 00CITyKUBaHHE MOJIb30BaTENCH He
IPOM3BOTUTCS

- HE MEHee OJIHOTO pa3a B MECSAI — METOANYECKOTO JHS.

B memsix obecrieueHHs panroHAIBFHOTO HCIOIB30BaHUS MH(POPMAIMOHHBIX PECYpCOB B
paboTe C JeThbMM M IOHOIIECTBOM OHMONIMOTEKa 00pa30BATENBHOTO YUPEKICHHS
B3aUMOJICUCTBYET ¢ OmbimoTekamu MuHucTepcTBa KynbTypsl Poccuiickoit deneparum.

YIIPABJIEHHUE. HITATBI.

VYnpasienue OUOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ~ ®enepauun, cyobektoB Poccuiickoit ~ ®exepanuu U yCTaBOM
00pa30BaTENLHOTO YUPEKACHUS.

OO0miee pPYKOBOACTBO JIEATENBHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOJAUTENb
00pa30BaTENLHOTO YUPEKACHUS.

PykoBoacTtBo ~ OmbOnmoTekoil  ocymiecTBisieT — OuOnMoTekapb,  KOTOpPbBIM  HeceT
OTBETCTBEHHOCTb B MpeZesiaX CBOEH KOMIIETEHIIMU Tepes 00IIeCTBOM U PYKOBOAMTEIEM
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00pa30BaTEeNbHOTO YUPEKACHUS, O0yJAIONMIMMHUCS, UX POJUTENSIMHU (MHBIMH 3aKOHHBIMH
NPEJCTaBUTEIIIMU) 32 OpPraHM3alUI0 W PEe3yNbTaThl JCATEIBHOCTH OWUOJIMOTEKH B
COOTBETCTBUU  C  (DYHKIMOHAIBHBIMH  OOSI3aHHOCTSMH,  HPEAYCMOTPEHHBIMH
KBAJTM(UKAIIMOHHBIME ~ TPeOOBaHUSAMH,  TPYIJOBBIM  JIOTOBOPDOM W yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

bubnmorekaph Ha3HAYaETCSl PYKOBOJIUTENIEM 00PA30BATEIBHOTO YUPEIKICHHS.
MeTtoanueckoe COMPOBOXKICHHUE ACSATEIBHOCTH OMOIMOTEKH O0EeCTeYrBaeT CIELUATUCT
(metomuct) 1Mo y4eOHBIM (OHJAM W IIKOJBHBIM OHOJIMOTEKaM oOpraHa YIpaBICHUS
o0Opa3oBaHUEM, YYPEKICHUS CHUCTEMBI MEPETOrOTOBKH M TIOBBIIICHUS KBATH(HUKAIIH,
PETHOHAIBHOTO UH(OPMAIIMOHHOTO IIEHTPA.

bubnuorekapr pa3pabarbiBaeT M MPEACTABISET PYKOBOIUTENO 00pa30BaTEIbHOTO
YUPEKICHUS HAa YTBEPIKICHHUE CIICAYIONINE JOKYMCHTBI:

- IOJIOKEHNE O OMOIIHOTEKE;

- IpaBHJIA MTOJIb30BAHMSI OMOIHOTEKON;

- IJJAHOBO-OTYETHYIO JJOKYMEHTAITHIO;

- TEXHOJIOTUYECKYIO IOKYMEHTAIIHUIO.

[TopsimOK  KOMIUIEKTOBAaHUS INTaTa OWOJMOTCKH 00Opa3oBaTEILHOTO  YUPEIKICHUS
pErJIaMEHTHPYETCS €r0 IMITATHBIM PACITHCAHUEM.

Ha pabGory B OuOIMOTEKYy NPUHUMAIOTCA JIMIA, HWMEIOIIME HEOOXOIUMYIO
PO ECCUOHATIBHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSAM KBAIM(DUKAIMOHHON
XapaKTePUCTUKU TI0 JOJDKHOCTH M TOJTYYCHHON CICIHAIBLHOCTH, ITOATBEPIKICHHYIO
JIOKyMeHTaMu 00 00pa30BaHuU U (WIK) KBATH(PUKAIUH.

PaGorHukn OMOIMOTEKM MOTYT OCYILECTBISATh IE€JArOrMUYECKyI0  JI€ATEIbHOCTb.
CoBmenieHre  OMOIMOTEYHO-MHDOPMAIIMOHHOW M TEIAroru4eckoil  JesTeIbHOCTH
OCYIIECTBIISIETCA PAOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHOM OCHOBE.

TpynoBble OTHONICHUS PAOOTHHKOB OHMOJMOTEKM W 00pa30BATEIBHOTO YUPEIKIACHUS
PETYIHPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJDKHBI MPOTHUBOPEUUTH
3aKOHOJAaTeIbCTBY Poccuiickoit eneparum.

IMPABA U OBA3AHHOCTHU BUBJIMOTEKAPS

PaGoTHuku OMOIMOTEKN UMEIOT MPaBO:

- CaMOCTOSITENbHO  BbIOMpaTh (QOpPMBI, CpeACcTBA M METOAbl  OMONIHOTEUHO-
WH(OPMAIMOHHOTO OOCITY>)KHBaHHsI 00pa30BaTEIILHOTO W BOCIIUTATEIIHLHOTO IPOIIECCOB B
COOTBETCTBUU C IENsIMH U 3aJadyaMd, yKa3aHHBIMM B YCTaBe 00Opa30BaTEeIbHOTO
YUPEXKJIEHUS U MOJIO0XKEHUH 0 OUOIMoTeKe 00pa30BaTEIbHOTO YUPEKACHHUS;

- TMPOBOJAUTH B YCTAHOBICHHOM TMOPSIKE YPOKH OuOIHOTEeUHO-OuOIMorpaduyeckux
3HaHUW U UHPOPMAIIMOHHOM KYJIBTYpHI;

- OIPENENATh NUCTOYHUKH KOMIUIEKTOBaHUS WH(OPMAIIMOHHBIX PECYPCOB;

-M3BIMATh U PEATM30BBIBAThH JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBHUU C WHCTPYKIUEH IO
yueTy OubnmoTeuHoro QpoHma;

- OIIpPENENATh B COOTBETCTBUH C IPaBUIIaMH MIOJIb30BaHUs OMOIMOTEKOH 00pa30BaTEIbHOIO
YUpEXKIEHUS, YTBEPKICHHBIMU PYKOBOJUTENIEM 00pa30BaTEeIbLHOTO YUPEKACHUS, BUIBI U
pa3Mepbl KOMIIEHCAIIUN yIep0a, HAHECEHHOTO T0JIb30BaTEISIMU OMOIMOTEKH;

- IMETh €XKETOJIHBIM OTHYCK 28 KaleHAapHBIX JHEH;

- OBITh TPEACTABICHHBIMA K Pa3IUIHBIM (GopMaM MOOIIPEHHUs, HarpajgaM M 3HaKaM
OTIUYHSI, IPETYCMOTPEHHBIM JJIs1 pAOOTHUKOB KYJIbTYPHI;

PaGoTHuKM OMOIMOTEKHN 00s3aHBI:

- 00ecreunTh MOJb30BATENSIM BO3ZMOKHOCTh PabOThl ¢ HHPOPMAIIMOHHBIMH PeCypcaMu
OMOINOTEKH;

- ”H(OPMHUPOBATH MOTH30BATENEH O BUAAX MPEIOCTABIAEMBIX OHOTNOTEKON YCIYT;



7.1.

7.2.

- 00ecreunTh HayYHYIO OPTaHU3aII0 (POHIO0B M KaTaJIOTOB;

- (opmupoBath (POoHABI Y4EOHUKOB B COOTBETCTBHM C YTBEP)KACHHBIMU (henepanbHbIMU
NEepevyHsAMHU Y4eOHBIX HW3JaHUl, 00pa30BaTENbHBIMU IMPOTpaMMaMH 00pPa30BaTEIBLHOTO
YUPEXKACHUS, UHTepecaMt, IOTPEOHOCTSIMU M 3alIpOcaMM BCeX KaTeropuil 1oJjib30BaTeeii;
- npu (QopmupoBaHuM HHPOPMAIMOHHBIX (OHIIOB CBEPATHCS C JEHCTBYIOIIUM
denepanbHbIM CHHMCKOM (MI€PEYHEM) HKCTPEMHUCTCKMX MAaTepHalioB, K KOTOPBIM
oOecrnieunBaeTcs OrpaHUYEHHBIN TOCTYII 0JIb30BaTEINEH;

- IPOBOJUTH PETYIApHYIO, HEe pexe 1 pa3a B kBapran, cBepky «DeaepabHOrO CHHCKa
9KCTPEMHUCTCKUX MaTepHajoB» MU 3JIEKTPOHHOro Karajora bubimoreku Ha mnpenmer
HaJIM4Yus TOKYMEHTOB, BKJIIOUEHHBIX B «DenepanpHblil cicok». B ciiyyae oOHapyxeHus
B (oHIEe [OKYMEHTOB, BKIIOYEHHbIX B «PenepaibHbli CHUCOK 3KCTPEMHUCTCKUX
MaTepHuajoB», CleloBaTh TpeOoBaHusAM «MHCTpyKIMu 10 paboTe ¢ U3NAHUSAMH,
BKJIIOYEHHBIMU B «DeiepaibHblil CIUCOK 3KCTPEMUCTCKUX MAaTE€PUAIOBY;

- IpU BBISBICHUU JOKYMEHTa, BKIOYeHHOro B ®COM, naHHBIA TOKYMEHT MOJICKUT
CIMCAaHUIO U Iepejlaue Ha YTUIIM3ALMIO B COOTBETCTBUM C IaHHBIMU PekoMeHanusmu no
yuety ¢onna. OCHOBaHME Ul CITUCAHUSA — HECOOTBETCTBHE MPOMUII0 KOMITJICKTOBAHUS
6uOMMOTEKH (COCTAaBJIAETCS AaKT CIUCAaHMS W YTWIM3UPYETCS B COOTBETCTBYIOLIYIO
OpraHu3aIuIo);

- COBEpIICHCTBOBaTh  HH(pOpManMOHHO-OMOIMOrpaduueckoe U OMOIMOTEYHOE
o0CITy’)KMBaHHE MOJIb30BATENICH;

- obecreunBaTh COXPaHHOCTh HOCUTENIEH HH(POPMALINH, UX CUCTEMATU3ALUIO, Pa3MELIeHHE
U XpaHEHHE;

- o0ecrneynBaTh peXHUM pPabOThl B COOTBETCTBMM C IMOTPEOHOCTAMH I0JIb30BaTeNneil u
paboToif 00pa30BaTEIBHOIO YUPEKIACHMUS;

- OTYUTBIBATHCSl B YCTAHOBJICHHOM HOpsJKE INepesl PyKOBOJUTEIEM 00pa3oBaTeIbHOIO
YUPEKACHUS;

- IOBBIIIATh KBATU(UKALHIO.

ITPABA M OBSI3AHHOCTH IOJIb30OBATEJIEM BUBJIMOTEKH

[Tonb3oBaTeny OMOIMOTEKH UMEIOT MPABO:

- TIOJTy4aTh MOJHYI UH(GOPMAIIHIO O cocTaBe OMbianoreunoro ¢hoHaa, HHOOPMAITMOHHBIX
pecypcax u MpeoCTaBIsIeMbIX ONOIMOTEKON yCcIyTax;

- [10JIb30BAThCS CIIPABOYHO-OMOIMOrpapuecKuM armnaparomM OUOIHOTEKH;

- TIOJIB30BAThCS BO BpeMsl 00y4YeHHs OeCIIaTHRIMU Y4eOHUKaMH U Y4eOHBIMU TTOCOOHSIMH,
a TaKKe y9eOHO-METOINICCKUMHU MaTepUaIaMu;

- TIOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIb B BEIOOPE HCTOUHUKOB MH(OPMAIINK;

- MOJTy9aTh BO BPEMEHHOE ITOJIb30BAaHNE HA a0OHEMEHTE W B YUTAIBHOM 3aJie TICUYaTHBIC
U3JIaHUs, ayAMOBU3YyalTbHbIE JOKYMEHTHI U IPYTHUe HCTOYHUKH HH(DOpMAIIHH;
-IIPOJITICBATh CPOK TOJB30BAHUS JJOKYMEHTAMH,

-1oJlyyaTh TeMmaTudeckue, (akrorpaduueckue, yTodHsIomue W Oubanorpadpuueckue
CIIpaBKH Ha OCHOBE (hoHa OUOITNOTEKH;

-y4acTBOBATh B MEPOIPHITHIX, TPOBOJAUMBIX OMOTHMOTEKOM;

-oOpamatbcst  JUI  pa3pemeHuss  KOH(MIUKTHOW  CHTyalliM K  PYKOBOIMTEIIO
00pa30BaTEeNLHOTO YUPEKICHHUS,

[Tonp3oBaTenn OMOTUOTEKN O0SI3aHBI:

- coOMI0IaTh MpaBuUJIa MOJIb30BaHUS OUOINOTEKOM;

- OepeKHO OTHOCHUTBHCS K NMPOM3BEACHUSM TedaTH (HE BBIPBIBATH CTPAHUI], HE 3arudarh
YIJIBI CTPAHUIL, HE JIeNaTh MOMETOK U OJYEPKUBAHHI ), HHBIM JOKYMEHTAM Ha Pa3IMYHBIX
HOCHTEJISIX, 000pYIOBAaHUIO, MHBEHTAPIO;



7.3.

7.4.

7.5.

7.6.

8.

-IIOIICPKHUBATH TOPSIOK PACCTAHOBKU HM3AATENbCKON MPOAYKIUU B OTKPBHITOM JIOCTYIIE
OMOIMOTEKH, PACTIOIOKEHUS KAPTOYEK B KaTaJIOrax U KapTOTEeKax;

-[10JIb30BaThCSI IEHHBIMH U CIIPAaBOYHBIMH H3/IaHUSMH TOJIBKO B IOMELICHUN OUOINOTEKH;
- yOeauThCsl TPH TOJNyYSHUH HW3AaHUH B OTCYTCTBHH JIE(EKTOB, a NMPH OOHAPYKCHUU
npouHdopmupoBath 00 3TOM paboTHUKOB OuOMMOTEKHM. OTBETCTBEHHOCTh 32
oOHapy>XeHHbIE Ie(DEeKThI B CTaBa€MBbIX U3JAHUSAX HECET MOCIIEAHNHN TOJIb30BATENb;

- PacHUCHIBATBCSI B YHMTATENLCKOM (OpMyJsipe 3a KakJoe IOJIYyYCHHOE H3JIaHHe
(uckmmroueHue: yqamuecs 1-2 KiaccoB);

- BO3BpalllaTh U3JaHie B OUOINOTEKY B YCTaHOBIICHHBIC CPOKH;

- 3aMEHATh M3JaHMs B CIy4ae WX YTparhl WIM TOPYM MM DPAaBHOLIEHHBIMH, JHOO
KOMIICHCUpOBaTh ymepd B pa3Mepe, YCTAaHOBJICHHOM TPAaBWJIAMH MOJb30BAHUS
OMOJIMOTEKOM;

- TOJTHOCTBIO PACCUUTATHCA C OMOIMOTEKO 10 HCTEUEHUH CpOoKa 00yUeHHs iU paboThl B
00pa30BaTEILHOM YUPEKICHHH.

[Topsiok noabp30BaHUs OUOINOTEKOI:

- 3aIKCh 00YYAIOUIMXCS 00Pa30BATEILHOTO YUPEXKICHHUS B ONOIMOTEKY MIPOU3BOAMTCS B
WH/IMBUIYAIbHOM TOPSAKE, MEeNarormyeckuxX WHBIX pPaOOTHUKOB 00pa30BaTEILHOTO
yUpeXKIeHUs, poxuTenaeld (MHBIX 3aKOHHBIX TNPEICTaBUTENeH) OOyJaroUmMxcs — II0
nacropry;

- IepeperucTpanus MoJb30BaTeNeii OMOINOTEKH MTPOU3BOIUTCS €XKETOIHO;

- JIOKyMEHTOM, TIOATBEP)KJAIOIIMM MPaBO TMOJb30BAHUSA OHOIMOTEKOH, SIBISETCS
YUTATENbCKUH hopmyIsp;

[Topsiiok moap30BaHMsT A0OHEMEHTOM:

- IOJIB30BATEIM UMEIOT IIPABO MOJYYHUTh Ha JIOM He OoJee IBYX M3aHUH OJJHOBPEMEHHO;
MaxkcumanbHbIe CPOKH MOJTb30BaHUS W3JAaHUSIMU:

- yueOHUKH, yuyeOHbIe mocoOus — y4eOHBIH roJ;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBEHHAs JIUTEpaTypa — 1 Mecsir;

- IEpUOANYECKUE U3/IaHUsl, U3JaHUs TIOBBIIIEHHOTO crpoca — 15 nHel;

[Topsi10K OIB30BAHUS YA TAIBHBIM 3aJI0M:

- U3JJaHMs, IPeAHa3HaYeHHbIE I paOOThl B UNTAJILHOM 3ajle, Ha JOM He BbIIAIOTCS;

- DHIMKJIONIEJIH, CIPABOYHHUKH, DPEIKWE, IEHHbIE W HMEIIIMecs B  EIHHCTBEHHOM
HK3EMIUIAPE U3JIaHUs BBIIAIOTCS TOJNBKO JJIs1 paOOTHI B UUTAJILHOM 3aJle.

CPOK JIEICTBUSI JAHHOT'O HOPMATUBHOI'O JOKYMEHTA

8.1./laHHBII JIOKAJBHBIM aKT JEHCTBYET C JaThl €ro YTBEPXKACHUS 10 3aMEHBl HOBBIM

JOKYMCHTOM.
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